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iq.ks fo'ofon~;kYk;] iq.ks 
izFke o"kZ okf.kT;% fganh oSdfYid isij& 1 

¼ ’kS{kf.kd o"kZ % 2013&2014 ls vkjaHk gksusokyk ikB~;dze½ 
¼izzLrqqr ikB~;Øe dk fuekZ.k fo'ofon~;kYk; vuqnku vk;ksx] ubZ 

fnYYkh ds ekWMsy ikB~;p;kZ ds vkYkksd esa fd;k x;k gSA½ 
 
 mn~ns’;% 

1- Nk=ksa dks fganh ds xn~; ,oa in~; ds izfrfuf/k jpukdkjksa dk ifjp; nsukA 
2- fganh lkfgR; ds izfr Nk=ksa dh #fp c<kuk rFkk lkfgR; dh fofo/k fo/kkvksa 
   ls ifjp; djkukA 
3- dgkuh] dfork] fuca/k] js[kkfp= vkfn fo/kkvksa ds ek/;e ls Nk=ksa dk HkkokRed fodkl     
 djkukA 
4- Nk=ksa esa jk"Vª ds izfr izse ,oa lkekftd izfrcn~/krk dh Hkkouk fodflr djukA 
5- jk"Vªh; ,sD;] lkekftd mRrjnkf;Ro] oSKkfudrk vkfn ewY;ksa ds izfr Nk=ksa  
   dk /;ku vkdf"kZr djukA 
6- lQy O;kikjh ,oa mn~;kstd dh xq.koRrk ls voxr djkukA 
6- Nk=ksa esa uSfrd ewY;] jk"Vªh; ewY;] lkekftd ewY;ksa ds izfr vkLFkk fuekZ.k djukA 
7- ikfjHkkf"kd ’kCnkoyh ds ek/;e ls Nk=ksa dks okf.kT; rFkk cSadksa esa iz;qDr fganh ’kCnksa ls   
 ifjfpr djkukA 
8- i=ys[ku] foKkiu ys[ku vkfn ds ek/;e ls Nk=ksa dks Hkk"kk ds jpukRed igyw ls  
   ifjfpr djkukA 
9- la{ksi.k vkfn ds ek/;e ls Nk=ksa dh fopkj {kerk rFkk dYiuk&’kfDr dks c<+kok nsuk A 
10- Nk=ksa dh ltZukRed ’kfDr ,oa laHkk"k.k dyk dks fodflr djukA 
11- Nk=ksa dks O;kogkfjd fganh rFkk vaxzsth ,oa fganh ikfjHkkf"kd ’kCnkoyh ls voxr djkukA 
12- Nk=ksa esa jk"Vªh; ,sD; LFkkiuk gsrq jk"VªHkk"kk fganh dk izpkj&izlkj djukA 
13- Nk=ksa esa i;kZoj.k ds izfr ltxrk ,oa vkLFkk fuekZ.k djukA 
 

v/;kiu in~/kfr% 
1- O;k[;ku rFkk fo'Yks"k.kA 
2- lLoj dkO; ikB] izdV okpu] laoknA 
3- laxks"Bh] Lok/;k; rFkk xqVppkZA 
4- n`d&JkO; lk/kuksa @ ek/;eksa dk iz;ksxA 
5- ih-ih-Vh-@ Hkk"kk iz;ksx’kkyk dk iz;ksxA 
6- fo’ks"kKksa ds O;k[;ku rFkk lk{kkRdkj o iz’ukoyhA 
7- uHkksok.kh dk;ZØe dk;Z’kkykA 

 



2 
 

ikB~; iqqLrdas% 1- xn~; ifjey & laiknd % MkW- lqHkk"k rGsdj] 
                                      MkW- jkepanz lkGqads 
               Ikzdk’kd % txr Hkkjrh izdk’ku] bykgkckn 

               2- in~; ifjey & laiknd % MkW- lqHkk"k rGsdj] 
                                        MkW- vfurk usjs                 
    Ikzdk’kd % txr Hkkjrh izdk’ku] bykgkckn 

izFke l= 
xn~; ikB 

1- ;ksX;rk vkSj O;olk; dk pquko ¼fuca/k½    &  ek/kojko lizs 

2- ijh{kk   ¼dgkuh½                      &   izsepan  

3- xqnM+h esa yky  ¼dgkuh½                &   t;’kadj izlkn      

4- gkj dh thr  ¼dgkuh½                 &   lqn’kZu   

5- O;kikjs olfr y{eh %   ¼fuca/k½          &   ckcw xqykcjk;   

6- lqHkku [kkWa  ¼js[kkfp=½                 &   jkeo`{k csuhiqjh 

                Ikn~; ikB 

1- eqdjh                             &   HkkjrsUnq gfj’panz  
2- ,d cwWan                           &   v;ks/;kflag mik/;k; ^gfjvkS/k*  

3- esjk thou                         &   lqHknzk dqekjh pkSgku  

4- izkFkZuk er dj                     &   gfjoa’kjk; cPpu  

5- rhFkZ;k=h                          &    Hkokuhizlkn feJ  

ikB~;&iqLrdsRrj ikB~;dze%  

v½ ikfjHkkf"kd ’kCnkoyh ¼okf.kT;@cSafdx fo"k;d½ & 100 la[;k  

c½ i=kpkj ¼1½ O;kolkf;d i= ¼ek¡x i=] ,tsalh ysus ds fy, i=½ 

      ¼2½ cSafdax i= ¼_.k ysus ds fy, i=] [kkrk [kksyus ds fy,  
   i=½ 
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n~forh; l= 

xn~; ikB 

1- ikuh vkSj iqy   ¼dgkuh½                 &    eghiflag 

2- igyh pwd   ¼O;aX; fuca/k½                &    Jhyky ’kqDy 

3- oSf’od xk¡o ds O;kikjh  ¼dgkuh½          &    Kku prqosZnh 

4- egk’kwnz ¼dgkuh½                        &    eksgunkl uSfe"kjk;       

5- vfXuiFk   ¼dgkuh½                      &    ekyrh tks’kh  

6- vkS|ksfxd {ks= ds Hkh"ekpk;Z&     

’karuqjko fdyksZLdj   ¼thouh½            &     eqjyh/kj txrki  

in~; ikB 

1- T;ks y{; gS feysxk                       &     fxfjjkt’kj.k vxzoky  

2- Ok`ankou                                 &     dqlqe valy  

3- ,d ckj fQj vkvks                      &     t;izdk’k dnZe  

4- xqM+kbZ djrs le;                        &     ,dkar JhokLro  

5- euq";rk                               &     vyhd  

ikB~;&iqLrdsRrj ikB~;dze%  

v½ foKkiu ys[ku 
c½ la{ksi.k  
 
 

&&&&&&&&&&&&&&& 
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v½ ikfjHkkf"kd ’kCnkoyh ¼okf.kT;@cSafdx fo"k;d½ dqy&  100 ’kCn 

 
1 Account [kkrk@ys[kk 
2 Act vf/kfu;e 
3 Advance vfxze 
4 Advertisement foKkiu 
5 Agreement djkj@vuqca/k 
6 Audit ys[kk ijh{kk 
7 Balance ckdh@’ks"k 
8 Banker egktu@lkgqdkj 
9 Barrower _.kh@m/kkj ysus okyk 
10 Bearer okgd@/kkjd 
11 Bond ca/ki= 
12 Boom Rksth 
13 Branch ’kk[kk 
14 Branch Manager ’kk[kk izca/kd 
15 Broker nyky 
16 Budget vk;&O;; i=d@ctV 
17 Business O;olk;@dkjksckj 
18 Capital iw¡th 
19 Cash jksdM+ 
20 Cash-Credit Ukdnh _.k  
21 Cash Memo jksdM+ iphZ 
22 Charge izHkkj 
23 Consumer miHkksDrk 
24 Contact Lakfonk 
25 Credit Tkek 
26 Currency Ekqnzk 
27 Customer xzkgd@xkgd 
28 Customs Lkhek ’kqYd 
29 Debit Ukkes 
30 Debt _.k 
31 Deficit ?kkVk  
32 Demand Ekkax 
33 Deposit Tkek jkf’k@tek  
34 Discount NwV 
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35 Dividend ykHkka’k 
36 Division izHkkx@eaM+y 
37 Duty ’kqYd 
38 Embezzlement X+kcu 
39 Endorsement Ik`"Bkadu 
40 Exchange fofue; 
41 Export fu;kZr 
42 Figures vad@vk¡dM+s 
43 File Qkby@fefly 
44 Finance foRr 
45 Financial foRrh; 
46 For Ñrs 
47 Forfeiture tCrh 
48 Grant vuqnku 
49 Gross dqy 
50 Guarantee izR;kHkwfr 
51 Head of Accountant Yks[kk’kh"kZ 
52 Increment Oksruo`n~f/k 
53 Initials vk|k{kj 
54 Instalment fd’r 
55 Investment fuos’k 
56 Invoice Ckhtd 
57 In-Ward vkod 
58 Job ukSdjh 
59 Joining dk;Zxzg.k 
60 Jurisdiction vf/kdkj {ks= 
61 Ledger [kkrk cgh 
62 Ledger folio [kkrki`"B 
63 Liability ns;rk@nkf;Ro 
64 Lien iquxzZg.kkf/kdkj 
65 Lock out Rkkykcanh 
66 Loss gkfu 
67 Management Ikzca/k 
68 Marketing foi.ku@[kjhnnkjh 
69 Mortgage Cka/kd 
70 Notification vf/klwpuk 
71 Out-Word Tkkod 
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72 Paid iznRr@vnk fd;k gqvk 
73 Pay-Scale Oksrueku 
74 Pay slip vnkiphZ 
75 Payee vnkrk 
76 Paying vnkdrkZ 
77 Payment Hkqxrku@vnk;xh 
78 Penalty naM@vFkZnaM 
79 Pledge fxjoh 
80 Price control ewY; fu;a=.k 
81 Qualification ;ksX;rk@vgZrk 
82 Rate Nj 
83 Rebate NwV@?kVkSrh 
84 Receipt ikorh@jlhn 
85 Recovery Oklqyh 
86 Recurring vkorhZ@vkorZd 
87 Remuneration ikfjJfed 
88 Report Ikzfrosnd 
89 Revenue jktLo 
90 Subsidy vFkZlgk; 
91 Surcharge vf/kHkkj 
92 Teller x.kd 
93 Treasury [+ktkuk 
94 Trender fufonk 
95 Under v/khu 
96 Unit ,dd 
97 Valuation ewY;kadu 
98 Verification lR;kiu 
99 Withdrawal vkgj.k@fudklh 
100 Zone v¡py 
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izFke o"kZ okf.kT; 

fganh 

iz’ui= dk Lo:Ik rFkk vad foHkktu 

l=kar ijh{kk 

 le; & nks ?kaVs                                                    iw.kkZad& 60 

------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

lwpuk &  1- lHkh iz’u vfuok;Z gSA 

         2- nkfguh vksj fy[ks vad iz’u ds iw.kkZad gSA 

Ikz’u 1  xn~; ikBksa ij y?kwRrjh              ¼5 esa ls 3  ½                  15 

Ikz’u 2  in~; ikBksa ij y?kwRrjh iz’u ¼5 esa ls 3  ½                       15 

Ikz’u 3- llanHkZ O;k[;k 

        v- xn~~; ikBksa ij llanHkZ O;k[;k  ¼2 esa ls 1 ½              05  

       vk- in~; ikBksa ij llanHkZ O;k[;k  ¼2 esa ls 1 ½              05 

        b- ,d okD; esa mRrj  ¼8 esa ls 5½                     05 

    ¼xn~; ikBksa ij 4 iz’u] in~; ikBksa ij 4 iz’u ½        

Ikz’u 4-  d- ikfjHkkf"kd ’kCn ¼12 esa ls 8½                        08   

       [k- i= ys[ku     ¼2 esa ls 1½                                     07 

            ¼ O;kolkf;d i=] cSafdax i=½    

&&&&&&&&&&&& 
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izFke o"kZ okf.kT; 
fganh 

iz’ui= dk Lo:Ik rFkk vad foHkktu 
 okf"kZd ijh{kk 

 le; & nks ?kaVs                                                   iw.kkZad& 60 

------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

lwpuk &  1- lHkh iz’u vfuok;Z gSA 

         2- nkfguh vksj fy[ks vad iz’u ds iw.kkZad gSA 

Ikz’u 1  xn~; ikBksa ij y?kwRrjh iz’u    ¼5 esa ls 3  ½                       15 

Ikz’u 2  in~; ikBksa ij y?kwRrjh iz’u ¼5 esa ls 3  ½                           15 

Ikz’u 3- llanHkZ O;k[;k 

      v- xn~; ikBksa ij llanHkZ O;k[;k  ¼2 esa ls 1 ½                       05  

     vk- in~; ikBksa ij llanHkZ O;k[;k  ¼2 esa ls 1 ½                       05 

      b- ,d okD; esa mRrj  ¼8 esa ls 5½                        05 

    ¼xn~; ikBksa ij 4] in~; ikBksa ij 4 ½        

Ikz’u 4- d- ikfjHkkf"kd ’kCn ¼8 esa ls 5½                            05   

[k- foKkiu ys[ku    ¼ 2 esa ls 1½                            05                                 
x- la{ksi.k                       05 

Lkwpuk& 1- izFke l= ds ikB~;dze ij 40 izfr’kr iz’u vkSj n~forh; l= ds ikB~;dze ij  
    60 izfr’kr iz’u iwNsa tk,WaxsA 

   2- llanHkZ O;k[;k dk iz’u dsoy n~forh; l= ds ikB~;dze ij gksxkA 

   3- n~forh; l= esa 20 vadks dh ekSf[kdh ijh{kk n~forh; l= ds ikB~;dze ij gh  
     gksxhA 

&&&&&&&&&&&&&&& 
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lanHkZ xzaFk%  

 
1- LkkfgfR;d fo/kk,Wa% lSn~/kkafrd i{k& MkW- e/kq /kou 
2- ledkyhu fganh dgkuh dk bfrgkl- MkW- v’kksd HkkfV;k  
3- fganh ds vk/kqfud izfrfuf/k dfo & MkW- n~okfjdkizlkn lDlsuk] 
4- O;kogkfjd fganh & dSYkk'kpanz HkkfV;k  
5- O;kogkfjd fganh & vkseizdk'k ikaMs; 
6- nfyr lkfgR; ,d ewY;kadu & izks- peuyky  
7- iz;kstuewYkd O;kogkfjd fganh Hkk"kk& MkW- dSYkk'kpanz HkkfV;k@jpuk HkkfV;k 
8- Hkk"kk ds fofo/k :i vkSj vuqokn & izks- Ñ".kdqekj xksLokeh]  
9- fganh vkSj mldk O;ogkj& MkW- olar eksjs 
10- fganh dgkuh varjax igpku&MkW- jkenj’k feJ 
11- fganh dgkuh % lajpuk vkSj laosnuk& MkW- lk/kuk ’kkg 
12- nfyr psruk dh dgkfu;k¡ % cnyrh ifjHkk"kk,¡&jktef.k ’kekZ 
13- Lkedkyhu dgkuh dk lekt’kkL=&nsosanz pkScs 
14- u;s dfo ,d v/;;u&MkW- larks"kdqekj frokjh 
15- lkBksRrjh fganh dgkfu;ksa esa iq#"k pfj=& MkW- nhik eSykjs 
16- jktHkk"kk fganh dk iz;qfDrijd fo’ys"k.k& MkW- lq"kek dksaMs 
17- iz;kstuewyd fganh v/kqukru vk;ke& MkW- vacknkl ns’keq[k 
18- iz;kstuewyd fganh& MkW- e/kqdj jkBkSM+ 
19- iz;kstuewyd fganh& MkW- xksj[k Fkksjkr 
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